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1. OOuxue mojoxKeHUus

JlomKHOCTHAsT MHCTPYKIUS SIBIISIETCS. OCHOBHBIM OPraHU3allMOHHO-TIPABOBBIM JOKYMEHTOM,
OTPENIETSAIONIUM 3a[a4l, OCHOBHBIE TPaBa, 00S3aHHOCTH M OTBETCTBEHHOCTH JOJIKHOCTHOTO
auna (paboTHUKA) MPU OCYUIECTBIEHUU UM TPYAOBOHM AESITENBHOCTH COTJIACHO 3aHMMAaeMOi
JIOJIKHOCTH.

OcHoBOM Ui pa3pabOTKU JTOJDKHOCTHBIX HHCTPYKLMHA SBISAIOTCS MpodeccCHOHaTbHbIE
CTaHJapThl, YTBEP)KJIEHHbIE IpPUKa30M MUHUCTEpPCTBA TpyAa M COLMAIBHON 3aIUThI
Poccuiickoit ®enepanuu, Ha gaHHBIM MOMeHT. [Ipu OTCyTCTBHM  pa3pabOTaHHBIX
npoCTaHTAPTOB PEKOMEHIYETCSl TOJb30BATHCS  KBATH(PHUKAIMOHHBIM  CIIPABOYHHKOM
«KBanupukalmoHHble XapaKTEePUCTUKHU IOJDKHOCTEH pabOTHUKOB oOpa3oBaHMs» (TpUKa3
MHUHHCTEPCTBA 3PAaBOOXPAHEHUs U colanbHOro pazsutusi PO ot 26.08.2010 r. Ne 7611 «O0
yTBepKAeHUH EaMHOrO KBanM(HUKAIMOHHOTO CIPAaBOYHUKA JOJDKHOCTEH PYKOBOJUTENEH,
CHEIUAJICTOB U CITYKAINX»).

JIomKHOCTHAS MHCTPYKIUS pa3padaThIiBacTCsi UCXOMAS U3 3a/1a4 U (PyHKINH, BO3JIOKEHHBIX Ha
KOHKPETHOTO pa0OTHHMKA, B COOTBETCTBUU C MPO(CTAHIAPTOM, IITATHBIM pPACIHCAHHUEM,
[IpaBwiiaMd BHYTPEHHETO TPYAOBOTO pacmopsika, ¢ coOmogaeHneM KoHCTUTYIUU
Poccuiickoit ®Denepanuu, TpymoBoro komekca Poccuiickoit @enepaniui W UHBIMH
HOPMAaTHUBHO-TIPAaBOBBIMH AKTAMH.

[Tpu cocrtaBiieHUN IOJKHOCTHON MHCTPYKIUM paOOTHHKA C y4eToM NpodcraHaapra, MOXKeET
OBITh MCIOJB30BaH HE BeChb HAOOp TPYIOBBIX (PYHKUMH, 3HaHUH U yMEHHUH B 000OIICHHON
TPYAOBOM (PYHKLUHU WIN ke HaOOp TPYNOBBIX (YHKLUH MOXKET ObITh pacIIMpeH UCXOIs U3
crenupuKA BHIIOTHSIEMONU paboThl. Jlomyckaercs MCIOb30BaTh HECKOJIBKO 000OMEHHBIX
TPYAOBBIX (YHKLHUH, PU 3TOM TpeOOBAaHUS K KBATU(PHUKALMU PAaOOTHUKA OINPEEIIIOTCS 0
0oJsiee BHICOKOMY YPOBHIO KBaJTU(UKALINH.

JIOKHOCTHBIE MHCTPYKLUU pa3paldaThIBAIOTCS Ul Pealu3aliy CICAYIONIMX LeIeH:
® palMOHAIBHOE Pa3JelIEeHUE TPYAQ;
e 1oBbIIeHNE YP(HEKTUBHOCTH YIIPABIEHYECKOTO TPY/Ia;

® CO3JaHME  OPraHM3alMOHHO-NIPABOBOM  OCHOBBI  TPYJOBOH  JIEATEIBHOCTH
pabOTHUKOB,;

® peryiaMeHTalys B3aMMOOTHOIIIEHUH paboTHHKA U paboTOaaTeNs;

e obOecrnieueHue 0OBEKTUBHOCTH U 0OOCHOBAHHOCTH IIPU aTTECTAllMU COTPYJIHUKA, ETO
MOOIPEHNH U NP HAIOKEHUH Ha HETO AUCUUIUIMHAPHOTO B3BICKAHMS;

® OpraHu3anus ONTUMAILHOTO O0YYEHHs, TOJTOTOBKU M TIOBBIIICHHS KBATA(DUKAINH
KaJIpOB;

® YKpeIUIeHHE TPYJOBON AUCHUUILIMHBI B OpPraHU3allHH;
® COCTAaBJICHMS TPYAOBBIX JOTOBOPOB;
® Da3peIIECHUE TPYLOBBIX CIIOPOB.

JlomKHOCTHAS MHCTPYKIUSL COCTABIIAECTCS MO Ka)J0M IITATHOW TOJHKHOCTH OpraHu3aluud U
00BsBIsIETCS PAOOTHUKY IO PACIUCKY MPH 3aKIIOUYEHUU TPYIOBOTO JOTOBOPA, a TAKXKE MPHU
MepeMENICHIH Ha JPYTyI JOJDKHOCTh M MPU BPEMEHHOM HCIOJHEHUHM OOS3aHHOCTEH TIO
JIOJ>KHOCTH.
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JlomKHOCTHAS. HHCTPYKITUSL COCTOUT U3 Pa3eiioB:
1. OOmue moaoKEHHUs.

2. JlomxHOCTHBIC 00SI3aHHOCTH.

3. Ilpaga.

4. OTBETCTBEHHOCTb.

5. BzaumooTHOIICHUS.

6. CBs31 11O JOKHOCTH.

B paznene «OO011ue nonoxeHus» yKa3bIBaIoT:

® HAaMMEHOBAHHUE JIOJDKHOCTH;

e TpeOOBaHUS, IPEIBSIBISIEMbIC K 00pa30BaHUIO U CTAXy PabOTHI JOKHOCTHOTO JIHIIA
(xBanuduKamoHHbIe TPeOOBaHUs), 0COObIE YCIOBUS JOIMyCKa K padoTe;

® HEMOCPE/ICTBCHHAs MOJIYMHEHHOCTh (KOMY HEMOCPEACTBEHHO MOIYUHSACTCA JaHHOE
JIOJDKHOCTHOE JIUIIO);

® YCTaHAaBJIMBACTCA cq)epa JACATCIIbHOCTH JAHHOI'O CIICIHaJInuCTa,

® YCTAaHABJIMBACTCA IMOPAAOK €I0 Ha3HAUCHUA U OCBO60)KIICHI/I$I OT 3aHHMaeMoOH
JOJDKHOCTH,

® YCTAaHaBJIMBACTCA 3aMCUICHUC 110 JOJDKHOCTHU BO BPEMA OTCYTCTBUS,

® TICPCUHUCIIAIOTCA 3HAHWUA U YMCHHA, KOTOPBIMHU JIOJIDKCH O6J'IaI[aTI) CIICHUaJIuCT MIpu
BBITTIOJTHCHHUH CBOUX JOJIDKHOCTHBIX 0053aHHOCTEH.

B pasacit MOTyT OBITh BKJIIOUCHBI Apyruc Tpe6OBaHI/I5{ " MMOJIOKCHUSA, KOHKPCTUZHUPYIOIINUC U
YTOUYHAOIHE CTATyC JOJIPKHOCTHOTIO JIMIA U YCJIIOBHSA €T0 ACATCIBHOCTH.

Paznen «JlomKHOCTHBIE 00S3aHHOCTH» COJIEP’KUT NEepeuyeHb OCHOBHBIX TPYAOBBIX (DYHKIIHIHA
JOJKHOCTHOTO JIMIA, a TaKXKe YKa3bIBAlOTCS O0S3aHHOCTU JOJKHOCTHOTO JIMIIA B paMKax
3TUX TPYAOBBIX (YHKIMI, BO31araeMble Ha HEro. YKasbiBaeTcsi (opma ero ydyacTus B
YIpaBIE€HYECKOM IIpolecce (PyKOBOJIUT, YTBEP)KIAeT, OOECIEeUMBAET, IOATOTABINBAET,
paccMaTpUBAET, UCTIOIHAET, KOHTPOJIUPYET, COTTIACOBBIBAET, MIPE/ICTABIAET, KYpUPYET U T.]1.)

Pasnen «IlpaBa» comepX UT mepedeHb MpaB, NPEIOCTABIAEMBIX CHELUAINACTY IS
BBITMIOJTHEHHS BO3JIO)KEHHBIX HA HETO (PYHKIMIA U 005S3aHHOCTEH.

B pasaciic «OTBETCTBEHHOCTb» YCTaHaBJIMBAKOTCA BU/BbI OTBETCTBCHHOCTH 3a
HECBOCBPEMECHHOC n HEKA4YCCTBCHHOC BBITIOJIHCHUEC CriecnuajIiucToM JOJIXKHOCTHBIX
00s13aHHOCTEH U HEMCIIOJIL30BaHUE MMPEAOCTAaBJICHHBIX CMY IIpaB.

P a3Icl1 «B3aumooTtHomenus. CBa3u 1Mo HAOJDKHOCTHU» COACPIKUT NEPCUCHDb JOJKHOCTHBIX JIUIL,
C KOTOpPBIMHU CHCHHUAJIHUCT BCTYHNACT B CJ'Iy>KG6HI)Ie B3aMMOOTHOIIIEHUS M 00eCIeYnBacTCs
HH(I)OpMaHHeﬁ, YKa3bIBAOTCA CPOKHU IMOJYYCHHA W HOPCAOCTABIICHUA I/IH(I)OpMaI_II/II/I,
OMpECACIIICTCA MOPAAOK MOANMNUCAHUS, COTTIACOBAHUA U YTBCPIKICHUA JOKYMCHTOB.
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O0s3aTebHBIMU PEKBU3UTAMU J[OIDKHOCTHOM MHCTPYKIIUU SIBJISTFOTCS:
® [0JIHO€ HAUMEHOBAHUE YUPEKICHUS;
® 3aroJIOBOK K TEKCTY;
® BU3bI COIIACOBAHMS;

® T[IOAINNUCH, IPU() YTBEPIKICHUS.

3. Tlopsiok pa3padoTKu, COrIaCOBAHUsI, yTBEPKAEHUS U BBeeHHs B eilicTBHe
JO0/KHOCTHO MHCTPYKIMH

JloipKHOCTHAs MHCTPYKIUS pa3zpabarbiBaetcs 3aBeaytonum 1OV,

JloJbKHOCTHAsT MHCTPYKIMS TOCJEe pa3pabOTKK Tepenaercs B TPO(COIO3HBI KOMHUTET
NEPBUYHON MPOQCOI03HONW OpraHu3ally, MPEICTaBISIONIMI HUHTEpPEeChl OOJIBIIUHCTBA
paboraukoB JIOY (manee - mpodcoro3ubiii komuteT). [Ipodcoro3HbIil KOMUTET B CPOK HE
MO37HEE NECATH pabounx aHEH co AHS noiay4yeHus J{OKHOCTHON MHCTPYKIIUU OCYIIECTBIISET
€€ COrJlacoBaHHe.

4. YrBep:xkaenue [01:KHOCTHOM MHCTPYKIHH

3agenytoumit  JIOY  ytBepxknmaer  JIOJDKHOCTHYIO — MHCTPYKIMIO — IIyT€M — U3JaHUS
COOTBETCTBYIOILIETO MTPUKA3a.

B npukase B 0043aTeIbHOM MOPSIJIKE YKa3bIBAIOTCS:
e j1ara BBeJeHUS J{OJPKHOCTHOM MHCTPYKIIUH B JCHCTBHE;

e yKazaHue 00 O3HAKOMJIEHWU PAOOTHUKOB ¢ JIOMKHOCTHOM MHCTPYKIIMEH U CPOKH
IUTSL 5TOTO;

® UHBIC YCIIOBUA.

VYTBepkaeHHble JIOMKHOCTHBIE HWHCTPYKLMH MOAJEXKAT 00s3aTeIbHOM pPETUCTpaluud B
COOTBETCTBUM ¢ TpeOoBaHUAMU Jenonpou3BojcTsa B IOY ¢ npucBoeHHEM UM MOPSAIKOBOIO
HOMeEpa.

5. O3nakomJieHne pabOTHUKOB ¢ [{0JZKHOCTHOWH MHCTPYKIIUEH

Osnakominenue padornuka J[OY c JIomKHOCTHOM MHCTpYKIMEH B 00s3aTeIbHOM IMOPSJIKE
OCYIIECTBIISIETCS TIPH TOCTyIIeHnH Ha padoty B JIOY, a Taxke npu nepeBojie pabOTHHKA HA
JIpyTyl0 JOJDKHOCTh WJIM BPEMEHHOM IIEepeBojie Ha Jpyryio paboty. O3HakoMIeHHE
ocymiecteisier 3aBenyromuii JIOY. Ilocne o3HakomiieHuss paOOTHHMK IPOCTaBIsSET Ha
JIOMKHOCTHOM MHCTPYKIIMM O3HAKOMMTEIBHYIO BU3Y - C MHCTPYKLHMEN O3HAKOMJIEH, Aara,
MOJIITHUCH.

TpeboBanusi, ycraHoBlIeHHbIE B JOJKHOCTHOH MHCTPYKLUUH, JEHCTBUTENBHBI C TOTO
MOMEHTa, KOTJja paOOTHUK OBLII C HEW 03HAKOMIIEH.

Jns texkymieil paGoThl ¢ MOJJIMHHHMKA JOKHOCTHOM HHCTPYKLUHH CHUMAIOT 3aBEPEHHYIO
KOTIHIO, KOTOPYIO BeIIatoT pabotHuky JJOVY, paboratoniemMy B JaHHOH TOKHOCTH.
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6. BHecenue usmMeHeHuii B J[0J5KHOCTHYI0 HHCTPYKIHIO

Bnecenne wusMeHeHHi B JIOJDKHOCTHYHO MHCTPYKLMIO OCYIIECTBIIACTCS B CIELYIOLIUX
CIIyqasx:

® [IpU U3MEHEHUU JOJKHOCTHBIX IIPaB U 00513aHHOCTEN;

e TIpU BO3JIOKEHWH HA PAOOTHHKA HApPAIy C €ro OCHOBHBIMH JIOJDKHOCTHBIMHU
00s13aHHOCTSIMU JIOTIOJIHUTEIIbHOH padOThl MO JIPYrodl MM TaKou ke mpodeccuu
(10MKHOCTH);

® IIpH p€opraHu3alvii IOPUIUYCCKOIO JIMIA,

® IIpyM M3MEHCHUM INTATHOTO pacrucaHus (COKpaIlleHWH INTAaTOB, BBEJICHUM HOBOM
IITAaTHOW €JIMHULIBI);

¢ JIpU U3MCHCHUU HAMMCHOBAHUSA OpraHu3alviu (I/UII/I BHECCHHS HMHBIX M3MCHCHHI B
YUPCAUTCIIbHBIC I[OKYMGHTLI) HJIN CTPYKTYPHOTO IMOAPA3ACIICHUS U T. .

7. XpaHeHHe J0JKHOCTHBIX MHCTPYKIMIA

JIOJDKHOCTHBIE HMHCTPYKLUHM XPAHATCS B COOTBETCTBHU C IPaBWJIAMH, YCTaHOBJICHHBIMHU
[lepeuHeM THUIIOBBIX YNPABICHYECKUX APXHUBHBIX JOKYMEHTOB, OOPa3yIOIIMXCS B IpoIecce
JeATEIIFHOCTH TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUS U
OpraHu3anuii, yrBep>KIeHHbIM IpukazoM MuHkynbTypsl Poccun ot 25.08.2010 Ne 558.

JomkHocTHBIE MHCTPYKIIMU paboTHUKOB JIOY mojiexar moctosHHOMY XpaHeHuto B JIOY B
TEUEHHUE TPEX JIET MOCIE UX 3aMEHbI HOBBIMH.



